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Complete your paper entirely, then double check to be sure you have 
completed all paper requirements using this checklist: 
(only check a task if you have ACTUALLY finished it) 
 
 All pages of paper are on white paper 

 All wording in paper is printed in black ink only 

 Paper is stapled in the upper left corner 

 One inch margins on all sides of every page 

 Page numbers on each page except the title page 

 Paper has an appropriate title on the title page 

 Paper has a complete title page as per paper guideline requirements 

 References page lists all references used in body of paper  

 Paper has a complete references cited page as per paper guidelines 

 References on references page are listed alphabetically 

 Paper has a minimum of 6 pages excluding title page, reference page 
 and any pictures or diagrams 
 
 Any illustrations or diagrams are appropriately cited 

 The paper is not submitted in any form of report/paper cover 

 Verified that paper has been correctly submitted to Turnitin.com  

 Do not submit this checklist with your paper 
 

 
 


